	Item
	Variable
	Individual
	Groups
	Members

	Loan Number:
	<Loan Number>
	X
	X
	X

	Long name organization:
	<Long name organisation>
	X
	X
	X

	Abbreviation organization:
	<Abbreviation organisation>
	X
	X
	X

	Branch name:
	<Branch>
	X
	X
	X

	Today’s date:

	<today>
	X
	X
	X

	Client
 Registration Number:  
	<Client Registration Number>
	X
	X
	X

	Client Title:
	<Client Title>
	X
	
	

	Client Name:
	<Client Name>
	X
	X
	X

	IDCard Client
	<Client IDCard>
	X
	
	

	Client IDCard Issue Date
	<Client IDCard Issue Date>
	X
	
	

	Client IDCard Authority
	<Client IDCard Authority>
	X
	
	

	Client IDCard Valid Till
	<Client IDCard Valid Till>
	X
	
	

	Client IDCard Doc Name
	<Client IDCard Doc Name>
	X
	
	

	Reference Number Client:
	<Reference Number Client>
	X
	X 
	X

	Statistics Number Client:
	<Statistics Number Client>
	X
	X
	X

	Client Savings Account:
	<Client Savings Account>
	X
	X
	X

	Client's Birthday:
	<Client's Birthday>
	X
	
	

	Client's Date of Membership:
	<Client's Date of Membership>
	X
	X
	X

	Client’s Address line 1
	<Mail Line 1>
	X
	X
	X

	Client’s Address line 2
	<Mail Line 2>
	X
	X
	X

	Physical Address Client:
	<Physical address>
	X
	X
	X

	Client’s Phone No:
	<Phone Number>
	X
	
	

	Client’s Second Phone Number:
	<Second Phone Number>
	X
	
	

	Marital Status Client
	<Marital State>
	X
	
	

	Profession:
	<Occupation>
	X
	
	

	Next of kin of Client:
	<Next of kin>
	X
	
	

	Address next of kin:
	<Address next of kin>
	X
	
	

	Wife/Husband Name:
	<Wife/Husband Name>
	X
	
	

	Loan Amount:
	<Loan Amount>
	X
	X
	X

	Loan Amount in words:
	<Loan Amount in words>
	X
	X
	X

	Currency:
	<Currency>
	X
	X
	X

	Installment Frequency:
	<Installment Frequency>
	X
	X
	X

	Percentage Interest:
	<Percentage Interest>
	X
	X
	X

	Percentage Interest in words:
	<Percentage Interest in words>
	X
	X
	X

	Interest Calculation Mode (Flat Rate/Declining Balance etc):
	<Interest Calculation Mode>
	X
	X
	X

	Total Interest Amount:
	<Total Interest Amount>
	X
	X
	X

	Expected Disbursement Date:
	<Expected Disbursement Date>
	X
	X
	X

	Disbursement Date
	<Disbursement Date>
	X
	X
	

	Credit Officer:
	<Credit Officer>
	X
	X
	X

	Number of Installments:
	<Number of Installments>
	X
	X
	X

	Number of Installments in grace period:
	<Number of Installments in grace period>
	X
	X
	X

	Installment period in number of days:
	<Installment period in number of days>
	X
	X
	X

	Date of Last Installment:
	<Last Installment>
	X
	X
	X

	Name First Guarantor:
	<Name First Guarantor>
	X
	
	

	Address First Guarantor:
	<Address First Guarantor>
	X
	
	

	City First Guarantor:
	<City First Guarantor>
	X
	
	

	Phone First Guarantor:
	<Phone First Guarantor>
	X
	
	

	Fax First Guarantor:
	<Fax First Guarantor>
	X
	
	

	Profession First Guarantor:
	<Profession First Guarantor>
	X
	
	

	Employer First Guarantor:
	<Employer First Guarantor>
	X
	
	

	Identity Card First Guarantor:
	<Identity Card First Guarantor>
	X
	
	

	Doc Name ID First Guarantor
	<Doc Name ID First Guarantor>
	X
	
	

	IDCard Issue Date First Guarantor
	<Issue Date ID First Guarantor>
	X
	
	

	IDCard Authority First Guarantor
	<Authority ID First Guarantor>
	X
	
	

	IDCard Valid Till First Guarantor
	<Valid Till ID First Guarantor>
	X
	
	

	Name Second Guarantor:
	<Name Second Guarantor>
	X
	
	

	Address Second Guarantor:
	<Address Second Guarantor>
	X
	
	

	City Second Guarantor:
	<City Second Guarantor>
	X
	
	

	Phone Second Guarantor:
	<Phone Second Guarantor>
	X
	
	

	Fax Second Guarantor:
	<Fax Second Guarantor>
	X
	
	

	Profession Second Guarantor:
	<Profession Second Guarantor>
	X
	
	

	Employer Second Guarantor:
	<Employer Second Guarantor>
	X
	
	

	Identity Card Second Guarantor:
	<Identity Card Second Guarantor>
	X
	
	

	Doc Name ID Second Guarantor
	<Doc Name ID Second Guarantor>
	X
	
	

	IDCard Issue Date Second Guarantor
	<Issue Date ID Second Guarantor>
	X
	
	

	IDCard Authority Second Guarantor
	<Authority ID Second Guarantor>
	X
	
	

	IDCard Valid Till Second Guarantor
	<Valid Till ID Second Guarantor>
	X
	
	

	Name Third Guarantor:
	<Name Third Guarantor>
	X
	
	

	Address Third Guarantor:
	<Address Third Guarantor>
	X
	
	

	City Third Guarantor:
	<City Third Guarantor>
	X
	
	

	Phone Third Guarantor:
	<Phone Third Guarantor>
	X
	
	

	Fax Third Guarantor:
	<Fax Third Guarantor>
	X
	
	

	Profession Third Guarantor:
	<Profession Third Guarantor>
	X
	
	

	Employer Third Guarantor:
	<Employer Third Guarantor>
	X
	
	

	Identity Card Third Guarantor:
	<Identity Card Third Guarantor>
	X
	
	

	Doc Name ID Third Guarantor
	<Doc Name ID Third Guarantor>
	X
	
	

	IDCard Issue Date Third Guarantor
	<Issue Date ID Third Guarantor>
	X
	
	

	IDCard Authority Third Guarantor
	<Authority ID Third Guarantor>
	X
	
	

	IDCard Valid Till Third Guarantor
	<Valid Till ID Third Guarantor>
	X
	
	

	Description 1st Collateral:
	<Description 1st Collateral>
	X
	
	

	Value 1st Collateral:
	<Value 1st Collateral>
	X
	
	

	Description 2nd Collateral:
	<Description 2nd Collateral>
	X
	
	

	Value 2nd Collateral:
	<Value 2nd Collateral>
	X
	
	

	Description 3rd Collateral:
	<Description 3rd Collateral>
	X
	
	

	Value 3rd Collateral:
	<Value 3rd Collateral>
	X
	
	

	Description 4th Collateral:
	<Description 4th Collateral>
	X
	
	

	Value 4th Collateral:
	<Value 4th Collateral>
	X
	
	

	Chairperson group:
	<Chairperson>
	
	X
	X

	ID Card Chairperson group:
	<Doc No ID Chairperson>
	
	X
	X

	Doc Name Chairperson
	<Doc Name ID Chairperson>
	
	X
	X

	IDCard Issue Date Chairperson
	<Issued ID Chairperson>
	
	X
	X

	ID Card Authority Chairperson
	<Authority ID Chairperson>
	
	X
	X

	IDCard Valid Till Chairperson
	<Valid Till ID Chairperson>
	
	X
	X

	Address Chairperson group:
	<Address Chairperson>
	
	X
	X

	Phone Chairperson group:
	<Phone Chairperson>
	
	X
	X

	Treasurer:
	<Treasurer>
	
	X
	X

	ID Card Treasurer:
	<Doc No ID Treasurer>
	
	X
	X

	Doc Name Chairperson
	<Doc Name ID Treasurer>
	
	X
	X

	IDCard Issue Date Treasurer:
	<Issued ID Treasurer>
	
	X
	X

	ID Card Authority Treasurer:
	<Authority ID Treasurer>
	
	X
	X

	IDCard Valid Till Treasurer:
	<Valid Till ID Treasurer>
	
	X
	X

	Address Treasurer:
	<Address Treasurer>
	
	X
	X

	Phone Treasurer:
	<Phone Treasurer>
	
	X
	X

	Secretary:
	<Secretary>
	
	X
	X

	ID Card Secretary:
	<Doc No ID Secretary>
	
	X
	X

	Doc Name ID Secretary
	<Doc Name ID Secretary>
	
	X
	X

	IDCard Issue Date Secretary
	<Issued ID Secretary>
	
	X
	X

	IDCard Authority Secretary
	<Authority ID Secretary>
	
	X
	X

	IDCard Valid Till Secretary
	<Valid Till ID Secretary>
	
	X
	X

	Address Secretary:
	<Address Secretary>
	
	X
	X

	Phone Secretary:
	<Phone Secretary>
	
	X
	X

	Other Board Member:
	<Other Board Member>
	
	X
	X

	ID Card Other Board Member:
	<Doc No ID Other Board Member>
	
	X
	X

	Doc Name ID Other Board Member
	<Doc Name ID Other Board Member>
	
	X
	X

	IDCard Issue Date Other Board Member
	<Issued ID Other Board Member>
	
	X
	X

	IDCard Authority Other Board Member
	<Authority ID Other Board Member>
	
	X
	X

	IDCard Valid Till Other Board Member
	<Valid Till ID Other Board Member>
	
	X
	X

	Address Other Board Member:
	<Address Other Board Member>
	
	X
	X

	Phone Other Board Member
	<Phone Other Board Member>
	
	X
	X

	Group Member Loan Amount
	<Member Loan Amount>
	
	
	X

	Group Member Number
	<Member Number>
	
	
	X

	Member Name
	<Member Name>
	
	
	X

	Business Sector Group Member
	<Business Sector Member>
	
	
	X

	Business Cycle Group Member
	<Business Cycle Member>
	
	
	X

	Interest Percentage Group Member
	<Interest Percentage Member>
	
	
	X

	IDCard Group Member
	<Doc No ID Member>
	
	
	X

	Doc Name ID Group Member
	<Doc Name ID Member>
	
	
	X

	IDCard Issue Date Group Member
	<Issued ID Member>
	
	
	X

	IDCard Authority Group Member
	<Authority ID Member>
	
	
	X

	IDCard Valid Till Group Member
	<Valid Till ID Member>
	
	
	X

	Start Membership Member of Group
	<Start Membership>
	
	
	X

	Address Member
	<Address Member>
	
	
	X

	Birthday Member
	<Birthday Member>
	
	
	X

	Penalty as percentage
	<Penalty as percentage>
	X
	X
	X

	Penalty as flat amount
	<Penalty as flat amount>
	X
	X
	X

	Mode of penalty calculation
	<Mode of penalty calculation>
	X
	X
	X

	Penalty Rate
	<Penalty Rate>
	X
	X
	X

	Weekly Penalty Amount
	<Weekly Penalty>
	X
	X
	

	First Installment Date
	<First Installment Date>
	X
	X
	X

	Loan Period in days
	<Loan Period in days>
	X
	X
	X

	Loan Period in months
	<Loan Period in months>
	X
	X
	X

	Loan Application Date
	<Loan Application Date>
	X
	X
	X

	Client Category 1
	<Client Category 1>
	X
	X
	

	Client Category 2
	<Client Category 2>
	X
	X
	

	Client Category 3
	<Client Category 3>
	X
	X
	

	Loan Category 1
	<Loan Category 1>
	X
	X
	

	Loan Category 2
	<Loan Category 2>
	X
	X
	

	Loan Category 3
	<Loan Category 3>
	X
	X
	

	Stationery Fees (percentage) deducted at disbursement 
	<Stationery Deducted as Percentage>
	X
	X
	

	Commission Fees (percentage) deducted at disbursement
	<Commission Deducted as Percentage>
	X
	X
	

	Development Fees (percentage) deducted at disbursement
	<Development Fee Deducted as Percentage>
	X
	X
	

	Stationery Fees (Flat amount) deducted at disbursement 
	<Stationery Deducted as Flat Amount>
	X
	X
	

	Commission Fees (Flat amount) deducted at disbursement
	<Commission Deducted as Flat Amount>
	X
	X
	

	Development Fees (Flat amount) deducted at disbursement
	<Development Fee Deducted as Flat Amount>
	X
	X
	

	Partner’s Name
	<Partner's Name>
	X
	
	

	Business Sector 
	<Business Sector>
	X
	
	

	Total Repayable Amount
	<Total Repayable Amount>
	X
	X
	

	First Installment Amount
	<First Installment Amount>
	X
	X
	X

	Last Installment Amount
	<Last Installment Amount>
	X
	X
	X


� Note that “client” is used to define either the individual client or the group, but not the group member.





